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SUMMARY OF RECOMMENDATIONS 

In accordance with its responsibilities under the Local Authorities (Members 
Allowances) (England) Regulations 2003, the Independent Remuneration Panel has 
reviewed the current scheme of allowances in place for members of Cumbria County 
Council and makes the following recommendations with effect from 1 April 2021.

Basic Allowance

No change.  To remain at the level set for 2020/21 of £8,744.46.

Special Responsibility Allowances

No change.  To remain at the levels set for 2020/21.

Dependent Carers Allowance

Move to national minimum wage at April 2021 and the cap on Dependent Carers 
Allowances to increase in proportion to the increase in national minimum wage to 
£2,125.

Travel and Subsistence Allowances

No change.

Co-optee Allowances 

No change.

Scope of Next Review

That appropriate time and resources be allocated to allow for a full and comprehensive 
review of Members Allowances when the Panel next convenes in January 2021. 

Indexation of Allowances

No recommendation for indexation of allowances on this occasion. 

Availability of IRP Reports 

The Council should comply fully with the statutory requirements and in addition should 
publish an appropriate notice in each of the newspapers serving Cumbria in the 
interests of openness and transparency (see paragraph 11).

Overall Financial Implications 

Currently no member claims the Dependent Carers’ Allowance so the proposed 
change will not have significant financial implications.
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1. PANEL REMIT 

1.1 The Cumbria County Council (CCC), Independent Remuneration Panel (the 
Panel) was established in accordance with Local Authorities (Members’ 
Allowances) (England) Regulations 2003.

1.2 A local authority is required to establish and maintain an Independent 
Remuneration Panel to provide it with recommendations on a scheme of 
allowances to be paid to members and others.  The authority must have regard 
to the recommendations of its Panel before it makes or amends its members’ 
allowance scheme. 

1.3 The allowances payable under a local authority scheme of allowances are as 
follows:

 Basic Allowance (Each local authority must make provision in its 
scheme of allowances for a basic, flat rate allowance payable to all 
members of the authority which must be the same for each member).

 Special Responsibility Allowance (Each authority may also make 
provision for payment of special responsibility allowances for those 
councillors who have significant responsibilities eg leader of the 
council, member of the executive/cabinet, presiding at meetings of 
committees, acting as spokesperson for a political group).

 Dependents’ Carers’ Allowance (Each authority may also provide for 
the payment of a dependents’ carers’ allowance to those councillors 
who incur expenditure for the care of children or other dependents 
whilst undertaking particular duties).

 Travelling and Subsistence Allowance (Each authority may also 
provide for the payment of a travelling and subsistence allowance to its 
members, including co-opted members).

 Co-optees’ Allowance (Each authority may also provide an allowance 
to any co-opted and appointed members of a council’s committees or 
sub committees).

1.4 The Panel can also make recommendations to the local authority on the 
backdating of allowances and annual adjustments to allowance levels.  The 
Regulations also set out the circumstances in which allowances can be withheld 
from members.  The Scheme provides that any Councillor may forgo all or part 
of any allowance to which they are entitled.

2. PANEL MEMBERSHIP

2.1 The term of the previous Panel expired in 2019 and a new panel was appointed. 
The Panel comprises a minimum of three and a maximum of six members. The 
previous Panel was comprised of five members. There are currently three 
members on the present Panel all of whom were appointed following a public 
recruitment process.  All members were appointed to the Panel for a four-year 
period on 27 June 2019 and this will expire on 30 April 2023. The current Panel 
members are as follows:-
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2.2 Mr John Coughlan (Chairman) 

Mr John Leslie (Les) Hanley 

Mr John Reginald Nicol 

3. APPROACH OF THE PANEL 2020/21

3.1 Context to recommendations 

3.1.1 In the limited time available the Panel has not been able to undertake the 
work that it would have wished. 

3.1.2 Last year the Panel recommended that a full and comprehensive review was 
carried out this year.  However as a result of the coronavirus pandemic the 
panel has started work later than it would have wished and has been asked to 
report back earlier.  

3.1.3 The Panel also noted that the response to the coronavirus pandemic has had 
a significant impact on the way Members work.  Meetings of the Council and 
committees of the Council were suspended for approximately 2 months and 
since that date have been held remotely.  As the response to the pandemic is 
still ongoing it is not possible to determine the full impact on Member’s work 
and also whether this will be temporary or may, at least to some extent, result 
in permanent changes to the way Members work.  

3.1.4 In view of the above the Panel concluded that the full and comprehensive 
review must be deferred until next year.  

3.2 Methodology and Commentary

3.2.1 In view of the tight time frame and the difficulties in obtaining the information 
necessary for carrying out a detailed review the Panel determined that no 
changes should be recommended to the allowances or expenses this year 
other than a change to the Dependent Carers Allowance to reflect increases in 
minimum wage.

3.2.2 As noted above the Panel recommend that a full and comprehensive review is 
undertaken next year and that the Panel commences work earlier in order to 
ensure there is sufficient time to carry out such a review.

4. BASIC ALLOWANCE

4.1 Current Arrangements
All 84 Councillors receive a basic allowance of £8,744.46 per annum.  This 
allowance has been in effect since 1 April 2020.  In accordance with the 
Regulations, this allowance is intended to recognise the time commitment of 
members including inevitable calls on their time such as meetings with officers 
and constituents.  It is also intended to cover incidental costs such as the use 
of members’ homes. 
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4.2 Review
4.2.1 The Panel considered whether an increase in the rate of the basic allowance 

was justified. The Panel determined that no increase was justified.  It was 
difficult to determine, without a full and detailed review, the impact on Members 
workload of the coronavirus pandemic and the move to remote meetings.  As 
this was not practicable in the time scale and because it was not clear how 
permanent any changes would be the Panel determined this detailed review 
should take place next year and no change to the current allowances should be 
recommended.  

4.3 RECOMMENDATION
That the basic allowance for 2021/22 be maintained at £8,744.46 per 
annum.

5. SPECIAL RESPONSIBILITY ALLOWANCES (SRAs)

5.1 Current Arrangements
The ranges of SRAs with effect from 1 April 2020 to 31 March 2021 are as 
follows:-

Allowance Amount per annum

Chairman of the County Council Up to £5,481

Vice-Chairman of the County Council Up to £2,074

Leader of the Council Up to £26,270
Deputy Leader of the Council Up to £14,711
Cabinet Members Up to £10,508
Chair of Scrutiny Management Board Up to £10,508
Chairs of Overview and Scrutiny Advisory Boards 
(3)

Up to £7,301 

Chair of Health Scrutiny Committee Up to £7,301
Chairs of Local Committees (6) Up to £7,301
Chair of Audit and Assurance Committee Up to £7,301
Chair of Development Control and Regulation 
Committee

Up to £7,301

Chair of Pensions Committee Up to £7,301
Leader of the Largest Qualifying Opposition Group Up to £12,784
Leader of the Second Largest Qualifying 
Opposition Group

Up to £5,481

5.2 Review

5.2.1 SRAs are payable to Councillors who undertake significant additional 
responsibilities over and above those recognised by the basic allowance.  
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5.2.2 For the reasons discussed above in relation to the basic allowance the Panel 
did not consider a detailed review this year and therefore recommend no 
change to the SRAs this year.  The Panel recommends that a full review of the 
SRAs and the level at which they are set is undertaken next year.

5.2.3 In order to assist with this, the Panel would appreciate the preparation of up to 
date role profiles for Committees and Chairs..

5.3 RECOMMENDATIONS

5.3.1 The Panel recommends that no changes in SRAs set out in the table below 
should be effective from the date of the Council’s agreement for it to come 
into effect 1 April 2020.

Allowance Amount per annum

Chairman of the County Council Up to £5,481

Vice-Chairman of the County Council Up to £2,074

Leader of the Council Up to £26,270
Deputy Leader of the Council Up to £14,711
Cabinet Members Up to £10,508
Chair of Scrutiny Management Board Up to £10,508
Chairs of Overview and Scrutiny Advisory Boards (3) Up to £7,301 
Chair of Health Scrutiny Committee Up to £7,301
Chairs of Local Committees (6) Up to £7,301
Chair of Audit and Assurance Committee Up to £7,301
Chair of Development Control and Regulation Committee Up to £7,301
Chair of Pensions Committee Up to £7,301
Leader of the Largest Qualifying Opposition Group Up to 12,784
Leader of the Second Largest Qualifying Opposition 
Group

Up to 5,481

5.3.2 The Panel recommends that the Council should continue to adhere to the 
established conventions that no councillor should receive more than one 
SRA and that no more than 50% of elected members should receive an 
SRA.

5.3.3 The Panel strongly recommends that the outstanding profiles for roles in 
receipt of SRAs should be completed with urgency.

6. DEPENDENTS’ CARERS’ ALLOWANCES

6.1 Current Arrangements
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Last year the Panel concluded that the existing arrangements were inadequate 
and the rate should reflect movements to national minimum wage (£8.21 per 
hour at the time of the report) with a maximum of £2,000 per annum. 

6.2 Review
The Panel considered whether national minimum wage was the correct 
benchmark or whether the national living wage or the Living Wage Foundation 
living wage would be more appropriate.  The Panel considered that the level 
had been set by reference to the amount that Members were likely to have to 
pay carers and that the national minimum wage and not the higher national 
living wage or Living Wage Foundation living wage was more likely to reflect 
this.  It was recommended that the amount and the maximum should be 
increased in line with increases in national minimum wage which is £8.72 per 
hour at the time of the report.  A corresponding increase in the maximum would 
increase it to £2,125 rounded up to the nearest £.

6.3 RECOMMENDATION
The Panel recommends that the allowance should continue to stay in line 
with the national minimum wage but with an annual maximum on claims 
of £2,125 reflecting the increase in national minimum wage. 

7. TRAVEL AND SUBSISTENCE ALLOWANCES

7.1 Current Arrangements
The Council continues to use the HMRC mileage rates.  Subsistence rates have 
also been in place for some time.  Changes were made to subsistence claims 
last year to provide that claims should only be paid under presentation of 
receipts and should be covered by the existing out of pocket allowances.  In 
recognition of the fact that some members may elect to stay with friends or 
family a £25 out of pocket expense can be claimed without presentation of a 
receipt.

7.2 Review 

The Panel did not consider that any changes to the travel and subsistence 
allowances should be made this year. 

7.3 RECOMMENDATION

The Panel recommends no changes are made to the travel and 
subsistence allowances. 

8. CO-OPTEE ALLOWANCES

8.1 Current Arrangements

The current arrangements state that with the exception of the position of Chair 
of the Workington Harbour Board (now the Workington Harbour Management 
Committee), no provision be made under the Scheme for the payment of an 
annual allowance to any co-opted or appointed member who serves on any 
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committee or sub-committee of the County Council. Co-opted or appointed 
members shall, however, be entitled to claim travel expenses in connection with 
their attendance at officially convened meetings of any committee or sub-
committee to which they have been appointed on the same basis as members 
under the Scheme. 

8.2 Review 

The Panel recommended no changes to the allowances paid to Co-opted 
Members in line with its recommendations in relation to Members allowances. 

8.3 RECOMMENDATION

The Panel recommends no changes.

9. REVIEW OF ALLOWANCE LEVELS
9.1 Current Arrangements

The Regulations permit the Panel to recommend that allowances be adjusted 
annually in accordance with an index. If the Panel recommends an index, it may 
not run for more than four years before a further recommendation on it is sought 
from the Panel.  No indexation currently applies.

9.2 Review

For the reasons outlined above the Panel did not consider a detailed review 
was appropriate this year and so no change was recommended. 

9.3 RECOMMENDATION

The panel recommends that there should not be an indexation on this 
occasion and that a comprehensive and in depth review of the structure 
and rates for all allowances be carried out when the Panel next convenes.

10. COSTS OF RECOMMENDATIONS

10.1 In a full year, the Scheme of Members Allowances now recommended would 
cost up to an additional [waiting for figure]

11. AVAILABILITY OF REPORT

11.1 The 2003 regulations place certain statutory duties on local authorities in 
connection with publicising the recommendations made by their independent 
remuneration panel, their scheme of allowances and actual allowances paid in 
any given year.

11.2 The County Council complies fully with the statutory requirement and in addition 
publish an appropriate notice in each of the newspapers serving Cumbria in the 
interests of openness and transparency.
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11.3 RECOMMENDATION

The Council should comply fully with the statutory requirements and in addition 
should publish an appropriate notice in each of the newspapers serving 
Cumbria in the interests of openness and transparency.

12. ACKNOWLEDGEMENTS 

12.1 The Panel regrets the impact of COVID-19 on the scope of the review and 
thanks all officers for their continued support throughout the process.
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Appendix 1

Part 4C: Members’ Allowances Scheme

1 Introduction

1.1 The Cumbria County Council, in exercise of the powers conferred by the Local 
Authorities (Members’ Allowances) (England) Regulations 2003, hereby 
makes the following Scheme:

2. Members’ Allowances Scheme

2.1 This Scheme may be cited as the Cumbria County Council Members’ 
Allowances Scheme ‘(‘the Scheme’), and shall have effect from 1 April 2017.

2.2 In this Scheme:

“Member” means a member of the Cumbria County Council who is councillor;

“year” means the 12 months ending with 31 March;

“Regulations” means the Local Authorities (Members’ Allowances) (England) 
Regulations 2003. 

Basic Allowance

2.3 Subject to paragraphs 2.15 – 2.16 for each year a Basic Allowance of the 
amount specified in Part 1 of Schedule 1 to this Scheme shall be paid to each 
member.

Special Responsibility Allowance

2.4 For each year a Special Responsibility Allowance shall be paid to those 
members who hold the special responsibilities that are specified in Part 2 of 
Schedule 1 to this Scheme.

2.5 Subject to paragraphs 2.15 – 2.16 the amount of such allowance shall be the 
amount specified against that special responsibility in that Schedule.

2.6 No member shall receive more than one Special Responsibility Allowance.  
Where a member would qualify for more than one Special Responsibility 
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Allowance then, subject to paragraphs, the member shall be paid the higher 
Special Responsibility Allowance.

2.7 Special Responsibility Allowances shall continue to be paid from the date of 
the four yearly elections to the date of the annual meeting of the Council, 
unless the member concerned ceases to be a councillor.

Renunciation

2.8 A member may, by notice in writing given to the Monitoring Officer elect to 
forego any part of their entitlement to an allowance under this Scheme.

Part-year Entitlements

2.9 The provisions of this paragraph shall have effect to regulate the entitlements 
of a member to Basic and Special Responsibility Allowances where, in the 
course of a year, this Scheme is amended or that member becomes, or 
ceases to be, a councillor, or accepts or relinquishes a special responsibility in 
respect of which a Special Responsibility Allowance is payable.

2.10 If an amendment to this Scheme changes the amount to which a member is 
entitled by way of a Basic Allowance or a Special Responsibility Allowance, 
then in relation to each of the periods:

(a) beginning with the year and ending with the day before that on which 
the first amendment in that year takes effect; or

(b) beginning with the day on which an amendment takes effect and 
ending with the day before that on which the next amendment takes 
effect, or (if none) with the year,

the entitlement to such an allowance shall be to the payment of such part of 
the amount of the allowance under this Scheme as it has effect during the 
relevant period as bears to the whole the same proportion as the number of 
days in the period bears to the number of days in the year.

2.11 Where the term of office of a member begins or ends otherwise than at the 
beginning or end of a year, the entitlement of that member to a Basic Allowance shall 
be to the payment of such part of the Basic Allowance as bears to the whole the 
same proportion as the number of days during which their term of office subsists 
bears to the number of days in that year.

2.12 Where this Scheme is amended as mentioned in paragraph 2.9, and the term 
of office of a member does not subsist throughout the period mentioned in 
paragraph 2.9 (a), the entitlement of any such member to a Basic Allowance 
shall be to the payment of such part of the Basic Allowance referable to each 
such period (ascertained in accordance with that sub-paragraph) as bears to 
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the whole the same proportion as the number of days during which their term 
of office as a member subsists bears to the number of days in that period.

2.13 Where a member has, during part of, but not throughout, a year, such special 
responsibilities as entitle him or her to a Special Responsibility Allowance, that 
member’s entitlement shall be to payment of such part of that allowance as 
bears to the whole the same proportion as the number of days during which 
he has such special responsibilities bears to the number of days in that year.

2.14 Where this Scheme is amended as mentioned in paragraph 2.9, and a 
member has during part, but does not have throughout the whole, of any 
period mentioned in paragraph 2.9 (a) of that paragraph any such special 
responsibilities as entitle him or her to a Special Responsibility Allowance, that 
member’s entitlement shall be to payment of such part of the allowance 
referable to each such period (ascertained in accordance with paragraph 2.9 
(a) as bears to the whole the same proportion as the number of days in that 
period during which he or she has such special responsibilities bears to the 
number of days in that period.

Payments and Withholding of Payments

2.15 Payments shall be made on the last working day of each month, on the basis 
of 1/12 of Basic Allowance and, as applicable, of Special Responsibility Allowance.

2.16 Where a payment of 1/12 of the amount specified in this Scheme in respect of 
a Basic Allowance or a Special Responsibility Allowance would result in the member 
receiving more than the amount to which, by virtue of paragraphs 2.8 - 2.13, he or 
she is entitled, the payment shall be restricted to such amount as will ensure that no 
more is paid than the amount to which he or she is entitled.

Payment of Pensions

2.17 No provision is made under this Scheme for the payment of a pension to any 
member.

Allowances to Co-optees

2.18 With the exception of the position of Chair of the Workington Harbour Board, 
no provision is made under this Scheme for the payment of an annual 
allowance to any co-opted or appointed member who serves on any 
committee or sub-committee of the County Council.  Such co-opted or 
appointed members shall, however, be entitled to claim travel expenses in 
connection with their attendance at officially convened meetings of any 
committee or sub-committee to which they have been appointed on the same 
basis as members under this Scheme.  For the avoidance of doubt, 
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“committee or sub-committee” shall include service on a Panel, Forum, Group 
or Appeals Panel or similar body.

Dependents’ Carers’ Allowance

2.19 A member shall be entitled to claim an allowance (“dependents’ carers’ 
allowance”) in respect of such expenses of arranging for the care of their 
children or dependents as are necessarily incurred in the performance of any 
of the approved duties set out in Schedule 2.

2.20 Dependent relatives shall include children aged 14 or under, elderly people or 
people with disabilities where there is medical or social work evidence that 
care is required.  The amounts which may be claimed must reflect the sum 
incurred in employing an independent carer to enable a member to carry out 
the duties specified above and shall be subject to a maximum of an amount 
per hour equal to the national minimum wage and a limit of £2,000 per annum.  
A payment shall not be made if a member already receives a carers’ 
allowance.

2.21 All claims shall be accompanied by evidence that the amount claimed has 
been incurred in employing a carer.  A carer may be any responsible adult 
who does not normally live with the member as part of that member’s family.

Travel Allowances

2.22 Travel allowances are payable to all members who necessarily incur 
expenditure inthe performance of an approved duty. The mileage rates are the 
prevailing HM Revenue and Customs limits for tax allowance purposes. 
Currently these are as follows:

Type of Vehicle First 10,000 miles Above 10,000 miles

Cars and vans 45p per mile 25p per mile
Motorcycles 24p per mile 24p per mile
Cycles 20p per mile 20p per mile

2.23 The above rates may be increased by a sum of 5.0p per mile for each official 
passenger up to a maximum of four passengers, to whom a travelling 
allowance would otherwise be payable.

Subsistence Allowances

2.24 Members shall be entitled to claim the following subsistence allowances for 
any duty approved by the County Council as set out in Schedule 2.
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(a) Day Allowance

Absence from the usual place of residence, but not 
involving absence overnight

1p per day

(b) Overnight Allowance

For absence overnight from the usual place of residence for a continuous period of 
24 hours the maximum sums which may be claimed for accommodation and the cost 
of meals on production of receipts for payment are as follows.  Members may not 
claim the cost of alcoholic drinks.

London £140

Otherwise £120

2.25 Where members attend a national or regional conference for which there is a 
nominated delegate hotel(s), members may claim the actual cost of stay at the 
hotel on production of a receipt for payment.  Where they are not included in 
the overall cost members may also claim for meals (excluding alcoholic drinks) 
taken on production of receipts for payment up to a maximum amount of £30 
for breakfast, lunch and dinner.  Where members do not stay in the nominated 
delegate hotel the maximum amounts payable will be those set out under 
paragraph 2.23 (b) above.

2.26 Where members make their own arrangements for overnight accommodation 
and meals and are unable to produce receipts an allowance of £25 per day shall 
be payable.

2.27 The actual cost of main meals taken on a train (i.e. breakfast, lunch or dinner) 
while travelling to or from an approved duty outside the County of Cumbria 
will be reimbursed on production of a receipt within the limits specified below.  
Such allowances will not be paid, however, where refreshments are included in 
the cost of a rail ticket.

(a) £6.10 for breakfast for an absence of more than 4 hours before 11.00 
am.

(b) £8.20 for lunch for an absence of more than 4 hours before 12 Noon 
and after 2.00 pm.

(c) £10.20 for dinner for an absence of more than 4 hours ending after 
7.00 pm.

Submission of Claims
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2.28 Claims under this scheme for the payment of travel and subsistence and carers’ 
allowances shall be submitted electronically on a monthly basis on a form 
prescribed for the purpose to the Monitoring Officer by the fourteenth day of the 
following month.

Membership of Other Local Authorities

2.29 Where a member is also a member of another local authority, that member may 
not receive allowances from more than one local authority in respect of the 
same duties. 

Approved Duties

2.30 The schedule of approved County Council duties can be found at Schedule 2 
of this Scheme. Members of the County Council may claim a Travel and 
Subsistence Allowance and/or Dependents Carers’ Allowances only in relation 
to these duties.
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Schedule 1 – Remuneration Allowances 

Part 1

Basic Allowance 

An amount of £ 8,744.46 for each year to each County Council member from 1 April 
2020.

Part 2

Special Responsibility Allowances 

The following are specified as special responsibilities in respect of which special 
responsibility allowances in the amounts set against them are payable to the County 
Council members holding those responsibilities:

Position
Allowance with Effect from 1 
April 2019 – 31 March 2020

2% increase

Chairman of the County Council £5,481

Vice-Chairman of the County Council £2,074

Leader of the Council £26,270

Deputy Leader of the Council £14,711

Cabinet Members £10,508

Chair of Scrutiny Management Board £10,508

Chairs of Overview and Scrutiny Advisory 
Boards (3) £7,301

Chair of Cumbria Health Scrutiny 
Committee £7,301

Chairs of Local Committees (6) £7,301

Chair of Audit and Assurance Committee £7,301

Chair of Development Control and 
Regulation Committee £7,301
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Chair of Staffing Committee £0**

Chair of Cumbria Pensions Committee £7,301

Chair of Corporate Parenting Board £0**

Chair of Workington Harbour Board £7,134.90

Leader of the Largest Qualifying 
Opposition Group* £12,784

Leader of the Second Largest Qualifying 
Opposition Group* £5,481

 * A qualifying opposition group is one with a minimum of 8 members, i.e. 10% 
of the total number of members on the Council

** The Allowance for the Chairs of the Staffing Committee and Corporate 
Parenting Board was discontinued from 18 May 2017.
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Appendix 2

Publicity

The 2003 Regulations place certain duties on local authorities in connection with 
publicising the recommendations made by their independent remuneration panel, 
their scheme of allowances and the actual allowances paid to members in any given 
year.

The Regulations require that as soon as reasonably practicable after receiving a report 
from their panel which sets out the panel’s recommendations, local authorities must 
ensure that copies of the report are available for inspection at their principal office at 
all reasonable hours.  Local authorities must also, as soon as reasonably practicable 
after they receive the report publish a notice in at least one newspaper circulating in 
their area which:

 states that the authority have received recommendations from an 
independent panel about their scheme of allowances;

 states that copies of the report detailing the panel’s recommendations are 
available for inspection at their principal office at all reasonable hours;

 states the address of their principal office;

 describes the main features of the panel's recommendations including the 
amounts of allowances the panel has recommended should be payable 
to elected members.

The 2003 Regulations also require that members of the public may take copies of the 
panel's report on payment of such reasonable fee as the local authority may determine.

In respect of a local authority's scheme of allowances the regulations require that as 
soon as reasonably practicable after determining a scheme of allowances, local 
authorities must ensure that copies of the scheme are available for inspection at their 
principal office at all reasonable hours.  Local authorities must also, as soon as 
reasonably practicable after determining the scheme publish a notice in at least one 
newspaper circulating in their area which are:

 states that the authority has adopted a scheme of allowances and the 
period for which that scheme has effect;

 states that copies of the scheme are available for inspection at their 
principal office at all reasonable hours;

 states the address of their principal office

 describes the main features of the scheme including the amounts of 
allowances payable to elected members under the scheme;

 states that in determining the scheme the authority had regard to the 
recommendations of an independent remuneration panel
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 describes the main features of the panel’s recommendations including the 
amounts of allowances the panel has recommended should be payable to 
their elected members;

 describes any responsibilities or duties in the scheme which would merit 
the payment of special responsibility allowance and travelling and 
subsistence allowance.

Local authorities must ensure that such a notice is published every 12 months even 
if the scheme has not been amended since the last notice.

The 2003 Regulations also require that members of the public may take copies of 
the scheme on payment of such reasonable fee as the local authority may 
determine.

The final publicity requirement in the regulations is that as soon as reasonably 
practicable after the end of a year to which a scheme relates, local authorities must 
make arrangements for the publication in their area of the total sum paid by it to each 
member in respect of basic, special responsibility, travelling and subsistence, co-
optees' and dependants' carers' allowances.

All these publicity requirements are statutory minimum requirements.  Local 
authorities should publicise more widely the report from their panel, their scheme of 
allowances and the sums paid to each member.  This should include, where 
possible, publishing this information on their web site and in the council's own 
newspaper (where they have one).  Local authorities may also wish to consider 
including in their notice some detail about the responsibilities of elected members 
and the duties and time commitment which the basic allowance is intended to 
remunerate.


